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HOJIOKEHHSA
npo kadgeapy HiMeubkoi Ta ppaHIy3bK0i MOB
XapkiBcbKOro HanioHaJbHOTO YHiBepcuTery imeni B. H. Kapasina

1. 3arajabHi M0J0KEeHHA

1.1. Kadenpa nimenpkoi Ta (paHiy3pkoi MoB (mani — kadeapa) € 6a30BUM
CTPYKTYpHUM  TiApO3AUIOM  (akylbTeTy 1HO3EMHHUX MOB  XapKiBCHKOTO
HalioHanpHOrO yHiBepcuteTy imeni B. H. Kapaszina (mami — yHiBepcHTeT), 110
IPOBOJNUTH OCBITHIO, METOJIMYHY Ta HAYKOBY IISUTBHICTH 3a crerianbHicTio 035
«®Dinonoris» y ramy3i 3HaHb (03 «TyMaHITapHI HayKu» 3a CIeLiaji3ali€eio
«['epMaHChbKi MOBHM Ta JiTepaTypw» — HiMelbka MoBa, «PoMaHCBbKi MOBH Ta
JiTepaTypu» — QppaHily3bka MOBA.

1.2. Jlo cknany kadenpy BXOASTh JOIEHTH, CTapIlll BUKJIaaadi, BUKIagadi Ta
HaBYaJIbHO-IONIOMIKHUI MEpCOHAI.

1.3. Kadenpa cTBOPIOETHCS, PEOPraHI3yeThCS Ta JIKBIAYETHCS PIIICHHIM
BUYECHOI paJii yHIBEPCUTETY, sIKE BBOAUTHCS B JI1I0 HAKA30M PEKTOPA.

1.4. PoGoTa xadenpu opratizyeThbCs 1 31IHCHIOETHCS BIMIOBIHO J10: YAHHOTO
3aKOHOJIaBCTBa YKpaiHU, B TOMY 4YHCIIi, 3aKOHIB YKpainu «IIpo ocsity», «IIpo
BUIIly OCBITY», «IIpo 3amo0iranHs KOpyIii», HOpPMAaTUBHUX akTiB MiHicTepcTBa
OCBITH 1 HAYKH YKpaiHU Ta IHIIMX HOPMATUBHO-IIPABOBUX AKTIB, 110 BU3HAYAIOTh
JIep>KaBHY TMOJITUKY B rajy3l OCBITH Ta HAyKH Y KpaiHM; MPaBUII 1 HOPM 3 OXOPOHHU
npail Ta Oe3MeKH >KUTTEAISIIBHOCT]; AHTUKOPYILIMHOI TporpaMu XapKiBCbKOTO
HalloHansHOro yHiBepcutety iMmeHi B. H. Kapaszina, Cratyty XapkiBChKOIo
HalioHanbHOro yHiBepcutery iMeHi B. H. Kapasina, [lonoxkeHnHsa npo opraHizaiito
OCBITHBOTO Tpolecy B XapKiBCbKOMY HalllOHAJIbHOMY YHIBEPCHUTETI IMEHI
B. H. Kapasina, [IpaBus1 BHyTpIIIHHOTO PO3MOPSIIKY XapKiBCHKOTO HAIIIOHATLHOTO
yHiBepcuteTy imeHi B. H. Kapasina, Haka3iB Ta po3nopsIXeHb PEKTOpa,
POPEKTOPa, eKaHa PaKyIbTeTy, IIaHny poooT KadeapH.

2. OCHOBHI 32aB/IaHHS | HANPSAMM TiJILHOCTI Kadeapu

2.1. TonoBHUMHU 3aBAaHHSAMHU KadeApu € Oprasizamis 1 3IIHCHEHHS Ha
BHCOKOMY PIBHI OCBITHBO1, HAYKOBO1, METOAMYHOI poOOTH 31 3100yBaYaMu BHIIIOi
OCBITH, MPOBEACHHS HAYKOBUX AOCIIKEHb 3a mpodiaeM kadeapu, MiIroToBKa
HAyKOBO-NEIAaroriyHuX KaJpiB 1 MIJBUILEHHS iXHbOI HAYKOBOi, MENaroriyHoi Ta
npodeciitHoi kBasiikai.

2.2. Kadenpa:

- OpraHi3oBy€ Ta 3IIMCHIOE OCBITHIM TIPOIIEC, HABYAIbHO-BUXOBHY,
METOJMYHY, HAYKOBY JISUIBHICTh B MeXaX, BU3HAUCHUX (aKyJIbTETOM 1HO3EMHHX
MOB (YHIBEPCHUTETOM);

- 3abesmeuye M1TOTOBKY daxiBIiB BIJITTOBITHOTO OCBITHBO-
KBaJTi(hiKaIiHOTO PIBHS BIAMOBIIHO J0 CTAHAAPTIB BUINOI OCBITH;

- PO3MOIsL€e HaBYAJIbHY Ta 1HII BUJIU POOOTH MK HAyKOBO-TIEAaroriyHuMH,
HAyKOBHMMH Ta MEAArOTTYHUMH MpalliBHUKAMU;



- 3MIACHIOE HAayKOBI JOCTIKEHHS Ta MPOBOJUTH 1HHOBALIMHY AISUIbHICTD,
BH3HAYAE KOJIO BUKOHABIIIB KOKHOT HAYKOBOT TEMU;

- MPOBOJUTH POOOTY MO0 MiABUIIIEHHS KBaTi(iKallii HAyKOBO-TI€aroriYHUX
Ta IHIIKUX MPaIliBHUKIB;

- Jla€ BUCHOBOK 13 BIJIIOBITHUMH PEKOMEHIAIISIMU TIPU MPUHHATTI Ha poOOTY
HayKOBO-TI€IarOT1YHUX MpalliBHUKIB Ta MPH MPOJOBXKEHHI TPYJOBUX BIIHOCHH 3
HUMU;

- BHOCHUTH BYEHIM paal ¢akylIbTeTy MOJaHHS MPO JOCTPOKOBE PO3ipBaHHS
KOHTPAKTY 3aBiayBaua Kadenpu;

- [IOpIYHO HANPHUKIHIII HABYAIBHOTO POKY 3aCIyXOBYy€ ¥ OOTOBOpPIOE
BUKOHAHHSI HAyKOBO-TICAArOTIYHMMH TpaIliBHUKAMH 1HAWBIAYadbHUX TUIAHIB
po0OTH HA HABYATILHUI PIK;

- OpraHi30BYy€ HAyKOBO-JOCTiAHY poOOTY 3100yBaviB BUIIO1 OCBITH;

- OpraHi3oBye Ta MpPOBOAUTH ceMiHapu, BeOiHapu Ta online-jexiii,
KoH(pepeHIIii 3 BIZIOMUMH YKPAiHCHbKUMU Ta 3aKOPJAOHHUMH CIIEHIaliCTaMH y Tany3i
NEePEeKIIa03HaBCTBA;

Kadenpa 3abe3neuye:

- BUKJIQJIaHHS HA BUCOKOMY HAyKOBOMY 1 METOJMYHOMY PIBHI HABYAJIBHUX
JUCIUIUIIH 32 OCBITHBO-MPO(ECIMHOI0 MPOTrpaMor0 MiArOTOBKH 3100yBayviB BUIIO]
OCBITM 3a CHELIaJbHOCTSMH, $KI BHKJIQJAIOTBCA HAa Takux (HaKyJbTeTax:
OloJIOTIYHOMY, TeoJiorii, reorpadii, pekpeauli 1 TypU3My, E€KOJIOITYHOMY,
ICTOpUYHOMY, MAaTeMaTUKd 1 1H(QOPMATUKH, MEIUYHOMY, IICHUXOJOTTYHOMY,
COLIIOJIOTTYHOMY, (DUTOJIOTTYHOMY, P1710CO()CHKOMY, IOPUIUIHOMY .

- pO3poOKY 1 BIPOBAIPKEHHS B OCBITHIHM MPOIIEC HOBITHIX TEXHOJIOT1H;

- MIATOTOBKY MarepiajiB [0 JIIEH3yBaHHS Ta aKpeAauTallli, opraHizallilo,
MIJTOTOBKY Ta TMPOBEJEHHS IOPIYHUX KOH(DEpeHIlid, a TaKoXX OpraHi3allio
MDKHAPOJIHUX CEMIHAPiB 32 HAYKOBO-OCBITHBOIO TEMATUKOIO KadeapH;

- MATPUMKY HAyKOBUX 3B’s13KiB 3 Kadenpamu BH3 BignosigHoro npodiito ta
IHIIIMMH YCTaHOBAMHU;

- MATOTOBKY Ta BUJAHHS HAaBYAIBHUX, HABYAJIbHO-METOJIMYHUX MOCIOHUKIB,
MPYYHUKIB, KOHCIIEKTIB JICKI[IH, MaTepialiB JJisi CAMOCTIHHOT poOOTH CTY/EHTIB,
MpEe3CHTAIIMHUX PO3POOOK TOIIIO;

- TMPOBEACHHS Ta aHaNi3 BIAKPUTHX JIEKUINA 1 MPAKTUYHUX 3aHITh HAyKOBO-
NeJaroriyHuX MpaiiBHUKIB.

Kadenpa 3niiicHioe:

- MPOCBITHULBKY 1 MPOQPOpPIEHTALIIHHY pOOOTY CEpell HaCEeIEHHS;

- YCHUHM Ta MUCHBMOBHUM TEpEKiIa] Ha MPOXaHHA agMiHICTpauli (akyIbTeTy,
YHIBEPCUTETY Ta 1HIIMUX MiAPO3/ALIIB YHIBEPCUTETY;

- KOHKYpCH Ha Kpalluil mepekyiag cepen CTYACHTIB  (aKylbTeTy,
yHiBepcuteTy Ta iHmmx BH3 ta mikin Ykpainu.

OcHOBHI Oprasi3ailiiiti, KaJpoBi, HaBUaJbHI, METOJUYHI T4 HAYKOBI1 MMUTAHHSI
TUSTBHOCTI KadeApu pOo3TIsSAaloThCd Ha 3aCiTaHHSIX 11 HayKOBO-TIEAAroridHOTrO
CKIIaYy.



2.3. HaByasiibHe HaBaHTA)KEHHS HAYKOBO-TENAroriYHUX MpPAaIiBHUKIB, HOTO
o0csr 1 XapakTep mnependadaroThCs B iX 1HAWBIAYaIbHUX IUIaHAX, 3aTBEPIKEHUX
Kadeaporo.

2.4. B ocBitHhOMY TIiporieci Kadeapu 0O0O0B’SI3KOBO BHKOPHUCTOBYIOTHCS
IHTEPAKTUBHI METOJAM HABYAHHS.

2.5. Kadgeapa mae mgoxkyMeHTaIlilo, IO BIJOMBAE 3MICT, OpraHizaiin i
METOJIUKY TIPOBEACHHS OCBITHBOTO TMPOIECY Ta HAyKOBO-METOIWYHOI pPOOOTH,
NEepeTiK KO BU3HAYAETHCS [HCTPYKIII€IO 3 IITIOBOJACTBA YHIBEPCHUTETY.

3. CTpykTrypa Ta KepiBHUITBO Kadeapu

3.1. KepiBHUIITBO JisUTBHICTIO KadeIpH 3/11MCHIOE 3aBilyBay Kadeapu, IKuii He
MoO3Ke repeOyBaTH Ha Tocaji OUIBII K JABa CTPOKU. PeKTOp yHIBEpCUTETY yKiIaaae
13 3aBilyBaueM Kadeapu KOHTPAKT.

3.2. 3aBinyBau kadeapu oOMpAETbCS 3a KOHKYPCOM TAEMHHUM TOJIOCYBAaHHSAM
BueHotro pazioro yHIBEpCUTETY CTPOKOM: Ha I'SITh POKIB BiAMOBIAHO A0 [TonoxkeHHs
npo oOpaHHs Ta MNPUUHATTA Ha POOOTY HAYKOBO-INENArOTIYHUX IMPAIliBHUKIB
YHIBEPCUTETY.

Kannunatypu Ha mocany 3aBiayBada Kadeapu Ta IIOPIUHI 3BITH 3aBilyBada
Kadenpu 0OroBOpPIOIOTHCS Ha 300pax TPYIOBOTO KOJIEKTHBY Kadeapu, B SKHX
MaroTh IPaBO OpaTH y4acTh BCl HAYKOBO-TIEIArOT14HI Ta 1HIII TPAI[IBHUKHU Kapeapu.
300pu 00MPAIOTH FOJIOBYIOUOTO Ta CEKpeTapsl.

3a pe3yapTaTaMy OOTOBOPEHHS KaHIWJATYp Ha Mocady 3aBiayBada Kadenpu
300pu TPYJ0BOTO KOJIEKTUBY Kadeapyu TAEMHUM TOJIOCYBAaHHSM OUIBIIICTIO TOJIOCIB
NPUCYTHIX NPUKWMAIOTh BUCHOBKH IIOJO0 MPOQECITHUX Ta OCOOHMCTICHUX SIKOCTEH
MPETEHICHTIB Ta BIAMOBIIHI MPOMO3UILIi.

3a pe3ynpTaTaMyd OOTOBOPEHHS 3BITY 3aBigyBada kadeapu 300pu TPyI0BOTO
KOJIEKTUBY Kadeapu JAI0Th OI[IHKY HOTO pOOOTI MPOTITOM POKY.

3.3. 3aBimyBau kadeapu:

1) 3abesmnedye OpraHizaiil0 OCBITHBOI'O MPOIECY, HAYKOBUX JOCIIIKEHb,
IHHOBAIL[IMHOI JISUILHOCTI,

2) Bu3Hauae QyHKI[IOHATBbHI 000B'SI3KM NPAIliBHUKIB KadeapH;

3) 3alesmnedye MiAroTOBKY MPOrpaM HaBYAIBHHUX JUCIUILIIH;

4) 3a0e3redyye BHUKOHAHHS HABYAJIBHHUX IUIAHIB 1 MporpamM HaBYAIbHUX
JTACIATIIIH;

5) KOHTpOJIIOE BUKOHAHHS yYaCHUKAMH OCBITHBOTO IPOLIECY BHUMOT
3aKOHOJABCTBA Ta IHIIMX HOPMATHBHUX aKTIB, TPYAOBY AMCIMIUIIHY, BCl BUIU
poOOTH TpalliBHUKIB;

6) kepye pobOTOIO 3i CKJIAJaHHS IHAWBIAYaJIbHUX TUIAHIB POOOTH HAYKOBO-
MeJaroriyHuX  MpalliBHUKIB, BHU3HAYa€ 3aBJaHHA  HAyKOBO-TIEIAarOTIYHUM
mparfiBHUKaM 3 HaBYaJIbHOI, HAYKOBOI, METOJIMYHOI Ta OpraHi3aIiiiHol poooTH;

7) KOHTPOJIOE BUKOHAHHS IHJMBIIyalbHUX IUIaHIB pOOOTH HAYKOBO-
MeJIarOT1YHMUX IPaIliBHUKIB;

8) opraHi3oBy€ 3BITYBaHHS HAYKOBO-IIEJarOriyHIX MPAIliBHUKIB;

9) oprani3oBy€ IOpPiYHE OI[IHIOBAHHS HAYKOBO-IEAArOTiYHUX MpalliBHUKIB



Kadenpu;

10) KOHTPOJIIOE MIATOTOBKY aCMipaHTIB 1 JOKTOPAHTIB Kadeapu;

11) momae KepiBHULTBY (DaKyJIbTETY HMPOIMO3MIIIT IIOA0 MPUHHATTS Ha pOOOTY,
3BIJILHEHHS Ta MEPEeBEICHHS MPalliBHUKIB, 3aJTy4ae MPH HEOOX1THOCTI CYMICHUKIB Y
MEKax yCTaHOBJICHOTO (hOHY 3apOOITHOT IIJIATH 1 YUCEIBHOCTI MPAI[iBHUKIB, I10JIA€
MPOTO3HUIIIT MIOJI0 ITATHOTO PO3MHUCY, MOPAIBHOTO 1 MAaTepiaJbHOTO 3a0XOYCHHS
MpaIiBHUKIB KadeapH, a TAaKOXK 11010 3aX01B TUCIHUILUTIHAPHOTO BILIUBY;

12) 3abe3meuye BeAcHHS HA Kadeapi JOKyMEHTaIlii 3 HAyKOBO-METOIUIHOTO
Ta OpraHi3amiitHOro 3a0e3MeUeHHs OCBITHROTO MIPOIIECY;

13) 3abe3medye pO3BUTOK MaTepiadbHO-TEXHIYHOI 0a3u OCBITHHOTO MPOIIECY
1 HAYKOBUX JTOCIIIPKEHb;

14) BiamoBimae 3a po3poOKy Ta BHKOHAHHS MPOTPaMU MpaleBIAIITYBAHHS
BUITYCKHUKIB Kadeapu;

15) 3abesmneuye 3AiHCHEHHS 3aX0/1B 13 3a1100IraHHs KOPYIIIIIT;

16) BignoBimae 3a 3amoOiraHHs Ta BUSABICHHS aKaJeMIYHOrO IUIariaTy B
HAayKOBHMX Ta HABYAJIBHUX MPAIlIX MPAI[iBHHUKIB 1 3100yBaviB BHUIIOI OCBITH;

17) 3a0e3neuye Oe3nevyHi yMOBU HaBYAHHS Ta MpaIli;

18) mropiuHO 3BiTYy€ Ha 300pax TPYMOBOrO KOJCKTHBY KadeIpH, sKi Jar0Th
OILIIHKY HOTro po0OoTI;

19) nmoTpUMYy€ETbCS BHMOT AHTHKOPYIMIIAHOI MPOrpaMd YHIBEPCHTETY i
AHTUKOPYILIMHOIO 3aKOHO/IaBCTBA Ta 3a0e3Ieuye iX BUKOHAHHA Ha Kadeapi;

20) 3abe3neuye MigBUINECHHS PiBHS BOJOMIHHS JEPKABHOIO MOBOIO HAyKOBO-
MeJaroriyHuX MpaliBHUKIB Kadeapu;

21) npoBOIUTH POOOTY 3 MOIyJsIpHU3aIlii YKpaiHCHKOI MOBHU cepell CTY/ICHTIB
Ta HAyKOBO-TE€IarOrYHUX MpPAaLliBHUKIB;

22) 3a0e3neuye BUKOHAHHS BUMOTI 3aKOHOJABCTBA IOJI0 MOBHM HaBYaHHS Ta
TI1JIOBOJICTBA;

23) 1I0piuHO 10 1 KOBTHS MUCHMOBO 3BITY€E PEKTOPY PO PE3yJIbTaTH CBOET
poOOTH Ha mocaji 3aBijyBaya Kadenpu 3a HaBYAIbHHUM pIK Ta BUKOHAHHS YMOB
KOHTPAKTy, PO3MIIIIYy€E CBiH 3BIT Ha BeO-CaiiTi PaKyyIbTeTy.

3.4. 3aBinyBau kadeapu Hece MEPCOHAIBHY BIIMOBIIAIBHICTh 32 PE3YJIbTATH
poboTu Kadenpwu,

3.5. PexTop MOXke TOCTPOKOBO pO3ipBaTH KOHTPAKT 13 3aBigyBaueM Kadenpu 3
M1JCTaB, BU3HAYEHUX 3aKOHOJABCTBOM IIPO MPalll0, a TAKOXK 3a MOJAHHSAM BUEHOT
paau QakynbTeTy 3a MOPYLIEHHS 3aBlayBadyeM Kadeapu yMOB KOHTPAKTY.

3.6. Kadenpa mae BeO-cTOpiHKY, Ha SKii BUCBITIIIOIOTHCS BCS HAYKOBA, OCBITHSI,
oprasizaiiifHa po0oTa, CBO€HaCHO HaJa€Thes 1HGOpMAaIIis aJis callTy (haKyabTery,
CalTy yHIBEpCUTETY.

4. OxopoHna nparmi
Ha xadenpi:

4.1. BUKOHYIOTHCSI BAMOTH HOPMAaTHBHO-IIPABOBUX aKTIB 3 OXOPOHH Iparli Ta
OE3IIEKH JKUTTENISIIBHOCTI,



4.2. [TpoBoAATHCS IHCTPYKTaX1 3 OXOPOHU Ipalli, 0e3MeKn JKUTTEAISIIBHOCTI 13
3100yBayaMM BUIIO1 OCBITH Ta CIIIBPOOITHUKAMH Kadeapu.

5. AuTHKopynuiiHa podora kadeapu

5.1. ¥V cBoii poboTi Kadeapa KepyeTbcs AHTUKOPYIILIHHOK ITPOrpaMoro
XapKiBChKOI'0 HallloHaJbHOTO YHiBepcutTeTy iMeHi B. H. Kapasina, npaiiBHUKH
Kadeapu 3000B's13aH1 BXXUBATH ii, CIPSIMOBaHI Ha 3amo0ITaHHS KOPYIIIi, Y TOMY
YHCIIi HA BUSBJICHHS Ta yCYHEHHS MPUYHH KOPYIIIi (PO 1IaKTHKY KOPYIIIIiT).

6. ®inaHcoBa MiAIbHICTH Kadenpu

6.1. ®dinaHcyBaHHS IISILHOCTI Kaeapu 3/1iCHIOEThCS 32 PaXyHOK:

- KOWITIB 3arajpbHOro (OHAY JepKaBHOro OIO/HKETY 3a HasSBHOCTI
OIO/PKETHUX aCUTHYBaHb;

- KOIITIB CIeliaibHOTO (DOHAY YHIBEPCUTETY BiJl HAJJAHUX IJIATHUX MTOCIYT;

- 1HImMX JpKepen (GpiHaHCyBaHHS BIJAMOBIAHO JI0 3aKOHOJABCTBA YKpaiHU Ta
CraryTy yHIBEpCUTETY.

7. JlikBigauis Ta peopranizanisi kagpenpu

7.1. JlikBijamigs Ta  peopraHizamis  (3MUTTSA, OpPHEIHAHHA, OALI,
NEPETBOPEHHA) Kadenpu 3AIMCHIOETCA 3rIAHO 3 3aKOHOJABCTBOM Y KpaiHW,
Crarytom XapKiBCbKOr0 HalllOHAJILHOTO yHiBepcuTeTy iMeHi B. H. Kapaszina.

7.2. Ilin dac mikBijgamii Ta peopranizamii kadeapu BHUBUIbHIOBAHHM
IpaliBHUKaM TapaHTyeThCs AOJEpKaHHS iX MpaB Ta IHTEPECIB BIANOBIAHO [0
TPYJIOBOTO 3aKOHOJABCTBA Y KpaiHM.



